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[bookmark: _GoBack]Copyright Guidelines for Students
NOTE THIS DOCUMENT IS NOT INTENDED TO PROVIDE LEGAL ADVICE BUT ONLY GENERAL GUIDELINES AND RESPONSES TO FREQUENTLY ASKED QUESTIONS.  PLEASE ASSUME THE WORK IS COPYRIGHTED AND THAT YOU DO NOT HAVE PERMISSION UNTIL YOU DEFINITELY DETERMINE IT IS NOT.  ALMOST EVERYTHING IS PROTECTED BY COPYRIGHT LAW, EVEN MATERIALS FREELY AVAILABLE ON THE INTERNET.  

SHARING MATERIALS CREATED BY OTHERS WITH FELLOW STUDENTS
Avoid posting a copy of materials to a public website, placing in a database or on a server where other people have access to it, including social media site such as Facebook.  Instead, keep your personal copy private. 

SHARING MATERIALS CREATED BY OTHERS FOR A CLASS PROJECT
Avoid sending a PDF out via email, or posting the PDF on an online site.  Instead, send a citation, or a link to an online document.

MATERIALS ON FILE SHARING SITES
Avoid downloading files created by others from filing sharing sites since there is a high likelihood it has been pirated.  Instead, seek permission from the copyright owner before posting a digital copy of anything.  Assume it may not be legal to download it unless the person posting the item clearly states that they have obtained full permission from the copyright holder to share the document.

1. You wish to show a DVD or a streaming video (e.g., Netflix) in a class or to a group of students at a University of the Rockies facility.
Copyright law permits linking to content found online.
The work may be shown under one of the following conditions:
· The work has a Creative Commons Attribution (CC BY) License, Creative Commons Attribution – Share Alike (CC BY-SA) License or Creative Commons Attribution - No Derivatives (CC BY-ND) License
· The work has been dedicated to the public domain
· The work is from one of the University of the Rockies Library’s licensed resources, as delineated below:
· EBSCOHost allows embedding of videos in courses unless a statement at the beginning of the video prohibits this
· ProQuest allows embedding of videos in courses
· The student gets express written permission from all copyright holders of the work
· Clips from video works likely may be used if the clip is less than 10% of the total work or 30 seconds, whichever is the lesser amount
A quick way to find videos that have a creative commons license is to use the search feature on the Creative Commons web-site which can be found at http://search.creativecommons.org/.  Enter a search term in the search box, click use for commercial purposes, and select a site that has media as a content type.  You will be directed to the site and will either be able to select videos or a list of videos with the appropriate Creative Commons licenses will be displayed.
The work’s copyright holders must be credited in all cases.  
	
2. You want to link to or embed a YouTube video into a presentation.

Copyright law permits linking to content found online, including YouTube videos.  
It is possible to embed the video under one of the following conditions:
· The student gets express written permission from all copyright holders of the work when the video has a Standard YouTube License
· The video has a Creative Commons Attribution (CC BY) License or Creative Commons Attribution – Share Alike (CC BY-SA) License or Creative Commons Attribution - No Derivatives (CC BY-ND) License
· The video has been dedicated to the public domain
To see the type of license, look under the description of the video which follows the title.  You may have to select “Show More” in order to see the type of license of a YouTube video.  The following is an example of where you will find this displayed in the video 
	[image: ]
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A quick way to find YouTube videos that have a creative commons license is to use the search feature on the Creative Commons web-site which can be found at http://search.creativecommons.org/.  Enter a search term in the search box, click use for commercial purposes, and select YouTube.  You will be directed to the YouTube site and a list of videos with Creative Commons licenses will be displayed.
	The work’s copyright holders must be credited in all cases.  
3. You want to embed audio files into a presentation or a course assignment.  
Copyright law permits linking to content found online.
It is possible to embed the audio file under one of the following conditions:

· The work has a Creative Commons Attribution (CC BY) License or Creative Commons Attribution – Share Alike (CC BY-SA) License or Creative Commons Attribution - No Derivatives (CC BY-ND) License
· The work has been dedicated to the public domain
· The work is from one of the University of the Rockies Library’s licensed resources, as delineated below:
· ProQuest permits embedding of audio files in courses
· The student gets express written permission from all copyright holders of the work
· Clips from audio likely may be used if the clip is less than 10% of the total work or 30 seconds, whichever is the lesser amount
A quick way to find music that have a creative commons license is to use the search feature on the Creative Commons web-site which can be found at http://search.creativecommons.org/.  Enter a search term in the search box, click use for commercial purposes, and select a site that has either music or media as a content type.  You will be directed to the site and can either search or see content with the appropriate Creative Commons licenses.
The work’s copyright holders must be credited in all cases.  

4. You want to link to or embed (include a copy) a full-text article found within our Library’s collections into an assignment.  		
Copyright law permits linking to content found online.  You can also cite the article and ask the professor and/or classmates to find it on their own.
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Generally, it is much easier and safer to link or cite the article.  It is possible to embed the article under one of the following conditions:

· The work has a Creative Commons Attribution (CC BY) License or Creative Commons Attribution – Share Alike (CC BY-SA) License or Creative Commons Attribution - No Derivatives (CC BY-ND) License
· The work has been dedicated to the public domain
· The work is covered under the University of the Rockies’ academic license from the Copyright Clearance Center
· A librarian from the University of the Rockies Library must verify that the work is covered
· The student gets express written permission from all copyright holders of the work
               The work’s copyright holders must be credited in all cases.  

5. You want to link to or embed a full-text article found online into an assignment.
Copyright law permits linking to content found online.
Generally, it is much easier and safer to link or cite the article.  It is possible to embed the article under one of the following conditions:

· The work has a Creative Commons Attribution (CC BY) License or Creative Commons Attribution – Share Alike (CC BY-SA) License or Creative Commons Attribution - No Derivatives (CC BY-ND) License
· The work has been dedicated to the public domain
· The work is covered under University of the Rockies’ academic license from the Copyright Clearance Center
· A librarian from the University of the Rockies Library must verify that the work is covered
· The student gets get express written permission from all copyright holders of the work
The work’s copyright holders must be credited in all cases.  

6. You want to put images, charts, or graphs found online into an assignment.  
Copyright law permits linking to content found online.
It is possible to embed the images, charts, or graphs under one of the following conditions:
· The work has a Creative Commons Attribution (CC BY) License or Creative Commons Attribution – Share Alike (CC BY-SA) License or Creative Commons Attribution - No Derivatives (CC BY-ND) License
· The work has been dedicated to the public domain
· The student gets express written permission from all copyright holders of the work
· The chart or graph is strictly factual, without added creative elements (for example, a baseball player’s statistics without any images of the player)
A quick way to find images that have a creative commons license is to use the search feature on the Creative Commons web-site which can be found at http://search.creativecommons.org/.  Enter a search term in the search box, 
click use for commercial purposes, and select a site that has either image or media as a content type.  You will be directed to the site and can either search or see content with the appropriate Creative Commons licenses.
The work’s copyright holders must be credited in all cases.  
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